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The Rules and Regulations of ACFA do NOT directly control most of the duties and activities of the Show Entry Clerk.   However, Entry Clerks hold one of THE MOST responsible positions of a Cat Show.  It is the intent of this document to make Entry Clerks, both current and future, aware of the implied responsibilities of this position.  A further intent is to bring uniformity of procedures and documentation to our ACFA Entry Clerks.

Accurate Entries – The Successful Cat Show

Although Entry Clerks communicate with nearly everyone connected to a Cat Show, they are for the most part, invisible.  Entries are sent by snail mail, email and by phone conversations, and the Entry Clerks’ work is completed in front of a computer, in solitude and anonymity. And, there are no accolades for this job. 

Error free Catalogs and Judges Books are expected, and are necessary for a successful Cat Show.  Every mistake in the catalog and Judges Books results in many minutes/hours of lost time by others to correct.    If you make more than the normal number of entry errors, your name will live in Infamy.  This is not a job for the faint of heart, or novice.

Section 1  -  WHO?

Before assuming the responsibility of Entry Clerk, one should FIRST gain the experience and skills of a Ring Clerk.  ACFA would like Entry Clerks to also be qualified Ring Clerks (licensed preferred), or equivalent (see Note 1 on page 7).  Only with the experience acquired in completing assignments as a Ring Clerk and/or as a Master Clerk can one fully grasp the importance of accuracy, details and thoroughness needed to assume the challenge of the Entry Clerk position.

Additionally, review the SKILLS listed as necessary to be a successful Entry Clerk and make a realistic evaluation of your skill compatibility.  Do NOT accept the task of Entry Clerk until you have a qualified ACFA Entry Clerk provide an unbiased review your skills compared to those noted in Section 2. 

Section 2  -  TOOLS  and SKILLS . . . 

Similar to Judges and Ring Clerks, Entry Clerks are ubiquitous Ambassadors of ACFA.

To accomplish their tasks adequately, Entry Clerks must have copies of and be well versed in:

a. The ACFA Show Rules

b. ACFA Registration Rules

c. ACFA Color List

d. ACFA Judges Books Guidelines for Preparation with Samples (provided by CO)

e. An Entry Clerk Software Program

f. Spreadsheet software

g. Experienced simple Bookkeeping practices

h. Microsoft Word 98, 2000, ME or XP or Word Pad (or be able to create xxx.doc files)

i. A method to print labels (often included in the entry software)

j. Dot Matrix printer needed for Judges Books (if you are responsible for printing these).


Section 3 -  BASIC INFORMATION NEEDED FROM THE CLUB . . . . 

Entry Clerks MUST be provided with the following data from the Cat Club Show Committee.

Do not accept this task without this information.

A. A Show Flyer with all prices and entry deadlines  (see Note 2 on page 7).

B. Map to Show Hall, and to Show (and other listed) Motels/Hotels.

C. The maximum number of entries the Show Hall can accommodate (or cage spaces, including grooming spaces).

D. The Judges names and rings each Judge will be operating (see ACFA Judges Seniority list … TBAs are acceptable initially, but MUST be provided by Entry Closing).

E. List of any Exhibitor and/or cats the Club refuses to permit in their Show Hall.  Each must be accompanied with a valid reason.  If none is provided, accept all entries.

F. Have an understanding with the Club concerning remuneration for your service (if any).  If money is involved, have it in writing (or email).

Section 4 -  SETTING UP THE ENTRY PROGRAM  . . . .

The first details to attend to are setting up the Entry Program software:

A. Edit to show correct dates

B. Enter correct fees that automatically appear during each entry

C. Enter Club name and date

D. Enter Judges initials in ring columns.

Note:  Check Judges Seniority list and Club Show committee to coordinate consistent placement of Judges in rings and in the Catalog.

Section 5 -  ACCEPTING ENTRIES:

A.   Entry Clerks should be prepared to take entries at least 3 months prior to the show, or immediately after assuming this responsibility.  At NO TIME during the final 6 weeks of the show entry period should the Entry Clerk schedule vacation lasting longer than one day per week. During the final week of entry taking, NO VACATION may be taken by the Entry Clerk. 

Entries will arrive via:

1. Snail mail (US or Canadian)

2. Email

3. Hand delivered (completed summary sheets) at shows or from Club members

4. Telephone

5. Fax

Check ALL the information from each exhibitor immediately upon receipt for completeness and correctness.   Look at the registration number to be sure it has the correct number of digits (a common recording error).  Contact the exhibitor immediately if ANY information is missing or obviously incorrect.  The exhibitor is responsible for any costs of communication to correct errors.

B.    EXHIBITORS WITH UNPAID DEBTS . . .

Unfortunately, there are a few exhibitors who have unpaid fees to either ACFA Central Office or other ACFA Clubs.  ACFA Central Office has list of these people.  If this list is not provided to you in the Show Package, or from a member of the Show Committee, request this list from Central Office.

The established procedure is to deny acceptance of entries from people on the Debtors List, until they clear their name from the list.

C.   MISSING REGISTRATION NUMBERS . . . 

There will be some cats, kittens, alters and HHPs entered without registration numbers, or with registration numbers pending.  Become versed in the ACFA Show Rules (Article IV, Section 2) pertaining to allowances (or NOT) of entering a cat without a registration number.

1. Kittens and Household Pets (HHPs) do not have to have valid registration numbers to enter a show.   However, wins and points received in rings by Judges will not be applied towards advanced titles nor year-end awards unless that HHP is recorded or the Kitten is registered. 

2. In the Championship Classes (Cats and Alters), there are certain breeds that CANNOT be entered unless they have valid ACFA registration numbers.  Article IV, Section 2 c. of the Show Rules states:

“All Bengals, Korats, Singapuras and all cats shown in the NBC Class must have an ACFA registration number.  All Bengals must have an ACFA registration number to be allowed inside the show hall for any purpose. A Bengal litter registration number shall suffice in regard to ‘kittens for sale.’”

3. All other breeds in the Championship classes (Cats and Alters), CAN be entered into ONE show, including back-to-back shows occurring on two successive days, hosted by one club, with different Judges each day, without a registration number.  Subsequent to that first show (or back-to-back shows), championship cats MUST be registered in ACFA to be shown again.

4. Listing Fees:  Cats without a registration number can be shown as “listed” (Show Rule Article IV, Section 2 b).  Listed cats pay a $5 fee to the club for EACH day of the show.  After the show, Central Office will bill the club for $2.50 for each listed cat for each day of the show.

5. Cats entered without a registration number claiming “Champion” or “Grand Champion” titles are INVALID.  There is no such thing as a Champion “listed” cat.  Suggest to the exhibitor to contact ACFA by phone to get a valid registration number for their cat enabling them to show the cat in this show.  If time is short, tell them to use our “Rush Service”.

Note:  ACFA has “RUSH SERVICE” available for an additional fee.  This service means ACFA will provide any service, including registering a cat immediately (within one working day) upon receipt of a FAX or email, providing ALL the information is included and is correct and valid. 

D.  DEPOSIT ENTRY MONIES -  Unless otherwise instructed, deposit or send entry monies and checks to the Club Treasurer every week.  Do not allow large sums of money to sit undeposited for any significant period.  Clubs NEED this money to pay show expenses due before the show; such as Show Hall rental, cage rental, airline fares for Judges, catalog printing, etc.

The ideal arrangement is to have, within the area of the Entry Clerk, a branch of the Bank holding the Club’s checking account.  Entry Clerks then can make deposits often.

Section 6 -  ENTERING DATA
The Information recorded in a typical Entry Software includes:

A. Exhibitors name, address, phone number(s) and email.

B. All the information entered on the ACFA Cat Entry form per Show Rule Article V, Section  2.

C. Any unique information required by the club, such as end-of-row benching fees, extra ½ cage, grooming space, sales cage, listing fees, banquet fees.

D. ALL ENTRIES, whether by mail, email, phone, etc, MUST have printed pages with all the entry date included.  This means printing out email entries for your records.  

E. The printed original entry data sheets received from exhibitors, should be filed in an order that allows quick access and correlation to the numbering system produced in the entry software program.  This means:

1. Staple all sheets from each exhibitor together

2. Place a number on the front of each entry packet that corresponds to the entry number assigned by the Entry Program software.

3. Organize the packets of original entry sheets numerically.

F. The Entry Program Software should have the ability to organize the Exhibitors catalog and Judges catalog in the prescribed ACFA order.

G. Data entry should occur within a few days of entry receipt.  The ideal is to enter data each day.

Section 7 -  CONFIRMATIONS:
EVERY exhibitor must be mailed (or emailed) a confirmation of their entries.

If the confirmation is emailed, the Entry Clerk MUST request an immediate return message verifying the email confirmation was received.  If no email confirmation is received within 2 days, the Entry Clerk must send another confirmation by regular snail mail, or make a telephone confirmation.

Any changes by exhibitors that affect entries listed in the show catalog and Judges books MUST also be reconfirmed to the exhibitor. 


Section 8 -   FINAL DAY(S) OF ACCEPTING ENTRIES:

The human nature of procrastination is demonstrated again with cat show entries.  Usually, the largest number of entries will arrive during the final week of accepting entries.

During this period of recording the final entries, the Entry Clerk should prepare preliminary files of the Show Catalog, Judges Sheets and Check-in data of last minute collections, etc. This exercise of making these preliminary files will likely uncover the “bugs” or mistakes in the final files.  These “bugs” then can be corrected without eating into the short period of time between the closing date and printing of the final documents.  Just remember to destroy the preliminary or practice files before making the final files.

A. CLOSING OF ENTRIES – THE GENERATION OF FINAL DOCUMENTS - Once the entry closing date is at hand, the Entry Clerk must allow time for snail mail to arrive.  Those arriving by snail mail postmarked on or before the posted closing date MUST be included in the show.

B. Immediately following closing of acceptance of additional entries, Entry Clerks MUST VERIFY that each and ALL entries have received a confirmation.

C. After the entry period is formally closed, the Entry Clerk must generate the following files from the Entry Software program.

1. Catalog Print File  (forward to person printing the Catalog ASAP)

2. Judges Sheets Print File (forward to person printing the Judges Sheet ASAP)**

3. Exhibitor List – the version for the Catalog omits complete addresses

4. Exhibitor List - complete with addresses for submission to ACFA

5. Benching Request List  (submit to person doing the Benching ASAP)

6. Financial Statement(s) – list entry fees due, etc.

7. Labels - Print

** Judges Sheets:  Most Entry programs produce a Judges Sheets File, which is organized similar to the Show Catalog file, and usually conforms to the ACFA Show Rules.   However, most dot matrix printers (needed to print out Judges Sheets) rarely match the default line spacing in this Judges Sheets File.  Printing a sample page will demonstrate how the printing aligns (or does NOT align) with the horizontal lines of the NCR tri-copy sheets.  A GOOD Entry Clerk will correct the paragraph line spacing in the Judges Sheets File to print between the lines, not haphazardly which sometimes has printing directly over lines.   It more difficult for Judges to determine dates and letters when the printing is on top of a NCR form line.

There are two methods of correcting for proper line spacing.

a. Modify the entry program print formatting values.

b. After creating the Judges Sheets File.doc, edit EACH line for a line spacing value that works.

Section 9 -  AT THE SHOW:
A.   An Entry Clerk should AWAYS be at the show on Saturday, (or the first day of the show).

B. Arrive at the Show Hall as soon as the Hall opens, well before the advertised check in time.

C.  An Entry Clerk SHOULD BE the check-in person for the Club, greeting exhibitors, collecting unpaid entry fees, asking for absentees, etc.  

D.   With the Entry Clerk at “check in” should be:

1. ALL ORIGINAL ENTRY INFORMATION AND SHEETS.

2. Catalogues with exhibitors name on each, along with the cat(s) assigned number for that exhibitor.

3. A List of monies due from exhibitors should be noted in an attachment to the catalog and collected as they enter.

4. Spreadsheet lists including all exhibitors and cats, along with space to make notes.

5. And Absentee form to record corrections and absent cats.  A copy of the Absentee and Transfer sheet from the catalog is preferred.

6. A secure place to put incoming cash and checks.

E. As exhibitors enter the show hall, the Entry Clerk should:

1. Check-off each cat as it enters the show hall.

2. Record absentees.

3. Distribute Catalogs

4. Collect unpaid entry fees.

Section 10 – When the Entry Clerk’s task is Completed.

ALL ENTRY CLERK DOCUMENTS MUST BE GIVEN TO THE CAT CLUB.

Entry Clerks are likened to “employees” or sub-contractors” to the Cat Club, whether fees for Entry Clerking services are exchanged or not.  As such, ALL documents, files, etc., generated by the Entry Clerk should be given to the Cat Club at some pre-arranged point … usually after check-in is complete.
NOTES:

1.  There are currently several very experienced and well qualified Entry Clerks in ACFA that do NOT have Clerking licenses.  It is NOT the intent of this Guideline to suggest that these successful Entry Clerks are lacking in skills, nor that they should obtain an ACFA clerking license before continuing as Entry Clerk.

However, ACFA does believe that all NEW and marginally experienced Entry Clerks should first acquire qualified Clerking skills.  Our ACFA Clerking Program is the ideal first step in obtaining skills in scoring mechanics, and the importance of double checking for accuracy, both absolutely necessary as an Entry Clerk.

2.    Entry Deadlines must be adhered to, especially if Entry Clerks are novices.  Deadlines must precede the Show opening by an adequate time period to accommodate the considerable amount of work necessary to finish last minute updates, generate the working documents for the show, and print the necessary copies.   Consult with the Club show committee if their Closing date appears inconsistent with other clubs or with the situation.

Occasionally Entry Clerks have been placed (or placed themselves) into a situation where there is insufficient time after the entry deadline to adequately complete all required Entry Clerks tasks.  This is unacceptable and should be corrected.  
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Reprinted Sections of ACFA Show Rules Applicable to Entry Clerk Responsibilities.

NOTE:  Sections of the Show Rules reprinted here may not be current.  Check with the latest Show Rule release for current wording.

ARTICLE IV: ELIGIBILITY FOR EXHIBITION
Sec 1. Age of Entry. 

Any cat of sound health, eight months old or older on the opening day of the Show, and any kitten of sound health, not less than four months old on the opening day of the Show, is eligible for exhibition at Shows licensed by and held under the rules of this Association and any special requirements published in the Show Flyer of the show.

Sec 2. Registration. 

All cats entered in the Championshipxe "Classification - Championship" Classes must be registered in the ACFA Book of Registry, except as noted:


a. A cat may be entered with the Registration Number pending. This term will be used in such instances when, at the time the entry is forwarded to the Club, the Registration has been applied for, but has not yet been received by the owner of the cat. Such cats so entered in a show must have the Registration Number forwarded to the Entry Clerk for the show NO LATER THAN the morning of the beginning of the Show. This number must be entered in the Marked Catalog for that Show prior to forwarding to the ACFA Central Office. No cat may be judged or receive wins with a "pending" registration number -UNLESS- the Registration Number was provided the Show Management prior to the opening of the Show.


b. An Openxe "Classification - Championship:Open" cat that is being entered in an ACFA Show for the first time may be entered as "Listedxe "Listed Cats"". Owners of cats entered as Listed must pay a Listing Fee, such fee to be paid at the same time as the Entry Fee to the Show. The Club will forward one-half of the fee to the ACFA Central Office. The only exception to this rule is as stated in Article XI, Sec 8 as pertains to Shows conducted on consecutive days at the same location. In such instances, the Listing Fee must be paid for each Show entered. [Note: Kittens and Household Pets Exempted] Listing fee is established by the Board of Directors.


c. All Bengals, Korats, Singapuras and all cats shown in the NBC Class must have an ACFA registration number.  All Bengals must have an ACFA registration number to be allowed inside the show hall for any purpose. A Bengal litter registration number shall suffice in regard to ‘kittens for sale’.


d. A cat may be entered in an ACFA sanctioned International Division show without an ACFA registration number, when hosted by an International Division partner club held on foreign soil.

Sec 3. Ownership of Entry. 

Cats or Kittens entered for competition must be the bona fide property of the person shown as the owner on the Entry Blank. If ownership is transferred after entry has been made, said transfer must be reported by the seller to the Show Secretary prior to the opening of the Show, and prizes will be paid and delivered accordingly. Such transfer must be noted in the Marked Catalog sent to the ACFA Central Office.

Sec 4. Illnessxe "Health / Illness" in Cattery. 

No cat or kitten is eligible for exhibition at a Show held under the rules of this Association if from a house or cattery where there has been any infectious or contagious illness within 21 days prior to the first day of the Show.

Sec 5. Pregnantxe "Pregnant" Cat. 

Any cat or kitten obviously pregnant is ineligiblexe "Ineligible" for entry in a Show and if entered and exhibited shall be disqualifiedxe "Disqualification".

Sec 6. Non-Felis Catus.

Non-Felis Catus and/or Non-Felis Catus/domestic hybrids not recognized by ACFA will not be permitted in the show hall under any circumstances.

Sec 7. Vasectomizedxe "Vasectomized" Cat. 

A vasectomized cat is not eligible for entry at Shows sanctioned by ACFA, including Household Pet Rings.

Sec 8. Kittens for Salexe "Kittens for Sale" or Delivery. 

No kitten under the age of four [4] months will be allowed in the Show Hall.

Sec 9. Other Speciesxe "Other Species". 

Any other  species of animal will be prohibited from entering the Show Hall. [Handicapped person’s animal assistants exempted.]

ARTICLE V: ENTRIxe "Entry"ES

Sec 1. ACFA Rules Apply. 

Any person entering a cat or kitten in any Show licensed by this Association or held under the rules of this Association shall, by such act, be deemed to have agreed to abide by and be subject to the rules of this Association.

Sec 2. Application for Entry. 


a. Entry Applications for cats or kittens shall reflect the following information on the Official Entry Blank:



- Full and correct name [if registered, the name, as it appears on the Registration Certificate must appear in the catalog to receive credit for Championships won];



- ACFA Registration Number if registered, or any other registering body by showing the initials of the association in which registered;



- The Breed and Registered Color;



- Date of Birth;



- Name of Sire and Dam;



- Names of Breeder/Owner, Agent/Lessee if applicable;



- And complete address of Owner/Lessee.


b. Leased cats must be entered in the owner's name with the name of the lessee added, if desired.


c. Upon request from the ACFA Central Office, affiliated Clubs must send to the Executive Director such entry slips for the Show as shall be designated.

Sec 3. Closing Datexe "Entry:Closing Date". 

The date of closing of entries having been duly announced, the Show Management cannot be required to accept entries received after midnight of the date advertised. A Club may not accept more than 200 entries for a one-day show or 400 entries for a two-day show.

Sec 4. Feesxe "Entry:Fees". 

All entries should be made on the Official ACFA Entry Blank furnished by the Show Management and shall be accompanied by remittance for the Entry Fees. No Entry Fees will be returned for absenteexe "Absentees"s. No telephone or telegraph entries will be accepted unless immediately confirmed in writing and the Entry Fee paid. Any person having entered a cat, kitten, neuter or spay in a Show licensed by this Association is responsible for paying full Entry Fee advertised by the Club, including double cages, Listing Fees, Marked Catalogs, or any other fees set by said Club. If such fees are paid by checks that are returned "Insufficient Funds" and the owner does not pay moneys due within 15 days of notification by the Club, the said Club may notify the ACFA Executive Director to void all wins of the Exhibitor's entry[s].

Sec 5. Failure to Pay Entry Fee. 

When the entry is received by the Show Entry Clerk, acknowledgment of same shall be made to the Exhibitor. Any person entering a cat, kitten, neuter or spay in a Show licensed by this Association will be required to pay all fees incurred [by owner] of said cat even though the entry is not present and competing.  It will be the responsibility of the Club to notify the ACFA Central Office within 3 days after the Show of any such debt. The debtor will have 15 days to pay moneys due after notification by the Club. If the debt is not paid the Club will notify the ACFA Central Office to place a "hold" on said cat which will not be credited for any wins at any Shows licensed by ACFA until this debt has been satisfied.

Sec 6. Rejection of Entriesxe "Rejection of Entries". 

Any Club holding a Show shall have the right to reject any entries for any reason deemed justifiable by the Show Management. But, the Show Management must give the applicant written notice stating the reason why the entry was rejected. Reason given must be backed up by relevant and current rationale. However, the election of an Exhibitor to enter only one Show  which is part of a Back-to-Back Show shall not constitute a justifiable reason for rejecting an entry[s].

Sec 7. Late Entriesxe "Entry:Late Entry". 

Under no circumstances may Show Officials accept entries after the catalog or entry list has been printed.  All entries shall appear in the printed catalog or entry list.

Sec 8. Substitute Entriesxe "Entry:Substitute Entry". 

Show Officials are forbidden to accept substitute cats or kittens in the place of the original entries and no cat or kitten will be allowed in the Show Room unless properly entered.

Sec 9. Erroneous Entryxe "Entry:Erroneous". 

Cats wrongly entered as to color, breed or sex must be transferred by the Show Officials if the entry is discovered before the respective classes are judged. However, any cat that has won a Championship, Multiple Championship or Grand Championship in a certain Color Class may not be transferred to a different Color Class by the Judge. The owner/agent may transfer the cat if found to be Championed in the wrong Color Class. When transferred to the new Color Class, all previous wins, titles and points earned toward Year-End Awards will be voided and the cat transferred to the new Color Class as an Open.

Sec 10.  Voluntary Withdrawal of Entryxe "Entry:Withdrawal". 

Cats or kittens entered for competition, and present, will be scored a ZERO in any ring for Year-End Award purposes if voluntarily withdrawn by the owner or agent unless the advertised Judge does not officiate, as provided in Article IX of these rules. The owner/agent of any cat withdrawn from a ring must notify the Master Clerk as to which ring the cat is to be withdrawn from before the Class is called to the Judging Ring. The Master Clerk must make the notation "VW" [Voluntarily Withdrawn] in the Master Catalog in the space for annotating the awards for that ring and notify the Ring Clerk that the cat has been withdrawn.

Sec 11. Wrongful Entryxe "Entry:Wrongful"

xe "Disqualification". 

Should any cat be wrongfully entered or entered contrary to the rules, upon protest being made, the Show Committee shall have the right to disqualify the cat. In case such disqualified cat has been given an award, the award shall then be given to the next best cat as though the disqualified cat had never been in competition.

Sec 12. Single Class Entryxe "Entry". 

A cat or kitten may not be entered in more than one Class in the same Show. Any cat that has won a Championship, Multiple Championship or Grand Championship in a certain Color Class is not thereafter eligible for entry in a different Color Class, unless, the owner/agent has transferred the cat in accordance with Article V, Sec 9 or it has been re-registered in accordance with Registration Rule, Article IV, Sec 6.

Sec 13. Eligible for All Rings. 

A cat or kitten entered for competition may be presented for judging in every ring for which it is eligible and cats or kittens entered and originally benched for only one day of a Back-to-Backxe "Back-to-Back" show may only be shown on one [1] day.

ARTICLE VI: CAGINGxe "Benching / Cages"
Sec 4. Benching. 


a. The Show Management shall have the option of assigning benching cages for all entries in the Show Hall. When this option is exercised all entries of a particular exhibitor or those entries for which that exhibitor is the designated agent shall be benched together.  No change of benching assignments shall be made without the permission of the Show Manager.

b. Use of noise producing devices by exhibitors such as a hair dryer or vacuum cleaner in the benching area is prohibited. All exhibitors’ cell phones should be set on mute or vibrate while in the benching or judging areas.  The placement of Latex balloons in the benching area is PROHIBITED.

ARTICLE VII: JUDGES
Sec 11. Exhibiting Back-to-Backxe "Back-to-Back" Shows. 

For Back-to-Back Shows, at time of entering into contract Judges shall be asked if they desire to exhibit at that Show. If they express such a desire, all effort shall be made by the Club to schedule the Judge to officiate on Saturday. Judges officiating on Sunday may exhibit Saturday IF the cat is exhibited by an agent. 

ARTICLE IX: GENERAL JUDGING RULES

Sec 4. Order of Judging. 

The order of judging breeds or colors in adult classes may be decided or changed at the discretion of the Show Management. Whenever possible, the Lilac Point Siamese should be judged before the Blue Points and the Chocolate Points before the Seal Points.

Sec 11. Judging Schedulexe "Judging Schedule". 

When two or more rings are held by a Club at the same time and place, a schedule of judging shall be decided prior to the beginning of the judging.


a. Judging in all rings must commence at approximately the same time.


b. The Judging Schedule shall be such that each Judge will start judging a different Color Class or Breed which will not, in any way, conflict with the other Judges.


c. Cats being called to a ring for judging, in accordance with the schedule, take precedence over cats being called to a ring for Final Awards, unless the Final is already in progress. [Note: For purposes of this rule, a Final in progress is when the Judge has posted the numbers on the cages and an announcement has been made to bring the cats to the ring for Finals prior to the numbers being posted on the cages in the ring where judging is still being conducted.]  

 
d. The numbers and/or description of cats being called for a Final may NOT be broadcast to the show hall.

ARTICLE XI: CLASSIFICATION

Sec 1.  Division of Classes.  

There shall be two general divisions in Classes in Shows licensed by this Association as follows:


-Championshipxe "Classification - Championship" Classes: Classes for adult male, female, neuter and spay cats in which Champi​onship Winners Ribbons and Grand Championship points may be won shall be designated "Champion​ship Classes".


-Non-Championship Classesxe "Classification - Non-Championship": Classes in which no Championship Winners Ribbons or Grand Championship points may be won shall be des​ignated as "Non-Championship Classes".  These shall include Kitten Classes, Household Pet Classes and classes for New Breeds or Colors [NBC].

Sec 2. Classes.  

The following Classes may be provided for each breed and color of breed recognized by this Association and new color or color pattern of recognized breeds or new breeds [NBC].


a. Non-Championship Classes:



No  Name of Class


No  Name of Class


No  Name of Class


01  Male/Neuter Kitten


91  Male NBC 



02  Female/Spay Kitten 

92  Female NBC




07  Male/Neuter HHP Kitten

41  Neuter HHP


46  Spay HHP



08  Female/Spay HHP Kitten

43  Neuter Royal HHP

48  Spay Royal HHP









45  Neuter Supreme HHP

50  Spay Supreme HHP

b. Championship Classes



No  Name of Class


No  Name of Class


11  Male Open


16  Female Open



13  Male Champion


18  Female Champi​on



15  Male Grand Champion

20  Female Grand Champion



31  Neuter Open


36  Spay Open



33  Neuter Champion


38  Spay Champion



35  Neuter Grand Champion

40  Spay Grand Champion

Sec 3. Catalog Class Numbers.  

The class number to be used in the Show Catalog will be made up of the three letter Breed Code and the Class Numbers noted in Sec 2 above. Examples of Class Number are:


BUR-01  Burmese Male Kitten

ASH-11  American Shorthair Male Open


MAN-18  Manx Female Champion
ABY-31  Abyssinian Neuter Open


SIA-15  Siamese Male Grand Champion
PER-16  Persian Female Open


NBC-91  New Breed/Color Male

HHP-50  HHP Spay Supreme

Actual color of cat shall be included in the complete description of the cat as shown in the catalog prior to the detail of the indi​vidual cat's name, registration number, birthday, sire, dam, etc.

Sec 4. Open Classxe "Classification - Championship:Open".  

The Open Class is for cats, either male, female, neuter or spay, eight months or older, that have not fulfilled the requirements for Champion.

Sec 5. Champion Classxe "Classification - Championship:Champion". 

The Champion Class is for cats, male, female, neuter or spay, that have qualified for, and been confirmed, an ACFA Champion, Double Champion, Triple Champion or Quadruple Champion and have not yet fulfilled the requirements of Grand Champion.

Sec 6. Grand Champion Classxe "Classification - Championship:Grand Champion".  

The Grand Champion Class is for cats, male, female, neuter or spay, that have completed one or more Grand Championships in this Association.

Sec 8. Back-to-Backxe "Back-to-Back" Show Transfers.  

Cats entered the first day of two shows being held on consecutive days which achieve a higher class status due to wins on the first day [i.e.; Champion or Grand Champion] must apply for confirmation of the new Class immediately after the first day's show and transfer to the higher Class on the second day.


c.  Cats entered in a Back-to-Backxe "Back-to-Back" Show as "Listedxe "Listed Cats"" may be exhibited both days of the Show.  If the cat qualifies as a Champion on the first day it must apply for its confirmation [as described above] and be transferred to the Champion​ship Class the second day.  The application for Championship Confirmation will be noted "Registration Applied For" in the space provided for the cat's Registration Number.  The confirmation will not be processed by the ACFA Central Office until such time as the cat is registered.  If the cat is not properly transferred to the Championship Class for which it is eligible at the end of the first day, it may NOT be shown on the second day.  Household Pets will not be transferred to Royal Household Pet or from Royal to Supreme Household Pet at a Show or during the same weekend in which it was earned.  Such cats must be confirmed by the ACFA Central Office prior to advancement, or transfer, to a higher Class.

Sec 13. Refundxe "Refunds" of Entry Fee. 

If a cat is listed in the Show Catalog under an erroneousxe "Entry:Erroneous" classification as a result of an error by the printer or Show Officials, and if the cat is judged in such erroneous classification, then any awards won relating directly to such erroneous classification shall be void and the sponsoring Club shall refund to the Exhibitor the amount of the Entry Fee paid for such Show.

ARTICLE XVII: MANAGEMENT OF SHOWS
Sec 6. Sale of Cat/Kittenxe "Kittens for Sale". 

Cats and/or kittens may be sold in the Show Hall under the following conditions:


a. Exhibitors desiring to sell cats or kittens at the Show may declare on their entry blanks the price asked for each and this price will be printed in the catalog and must not be increased during the Show. All sales of cats or kittens present at the Show must be reported promptly to the Show Management and a commission of 10% of the sale price paid to the Club or a flat fee may be charged, at the discretion of the Show Management, in lieu of the 10% commission.


b. Clubs so desiring, and having available space and cages, may allow Exhibitors to enter cats or kittens over four [4] months of age for sale, but not for competition. An announcement shall be made in the Show Flyer specifying the entry fee to be charged for such entry. Exhibitors are not required to state the price of any such cat or kitten offered for sale.


c. All cats/kittens sold must be confined in a sturdy carrier when entering or leaving the show hall.

ARTICLE XIX: CATALOGxe "Catalog"
Sec 1. Format. 

All Championship Shows licensed with this Association shall publish a "standardized" printed or mimeographed catalog denoting all cats entered in the Show.


a. Page size of catalog will be 8½ by 11 inches.


b. Format of the catalog will be as established by the Board of Directors, a sample of which will be provided to all Clubs sponsoring Shows.


c. Clubs are prohibited from accepting and printing advertisements from cat associations/registries other than the American Cat Fanciers Association, Inc. in ACFA show catalogs. Failure to comply with this rule will result in the revocation of the Club's Charter. [Note: International Division Affiliates excepted.]
 Sec 2. Appearance of Entries. 

All entries must appear in numerical order in the printed catalog. The number of entries appearing in the catalog will not exceed 200 for a one-day show nor 400 for a two-day show. Order of entries in the printed catalog will be as follows: [5/1/2002]


a. Non-Championship Kitten Classes



- Longhair Kittens arranged in breed and color sequence listed in Article X, Sec 2.



- Shorthair Kittens arranged in breed and color sequence listed in Article X, Sec 2.


b. Non-championship New Breed or Color Classes [NBC]



- Longhair New Breed or Color



- Shorthair New Breed or Color  


c. Championship Classes



- Longhair Adults arranged in breed and color sequence listed in Article X, Sec 2.



- Shorthair Adults arranged in breed and color sequence listed in Article X, Sec 2.



- Longhair Alters arranged in breed and color sequence listed in Article X, Sec 2.



- Shorthair Alters arranged in breed and color sequence listed in Article X, Sec 2.


d. Non-Championship Household Pet Classes



- Longhair Household Pets



- Shorthair Household Pets

The order of Classes within each breed shall be as shown in Article XI, Sec 2b. In addition, any Exhibitors' List providing the names and addresses of the Exhibitors which entered the Show will also include all Owners plus Lessees and Agents.

Sec 3. Catalog Entries. 

When a multiple Ring Show, or when two or more Shows are held by a Club at the same time and place, the printed catalog or entry list shall include for the first, or principal, Show all of the information required by the foregoing section. For each additional Show, the list of entries in the catalog or entry list may show only, as to each: [1] Entry Number; [2] Name of cat; [3] Registration Number; and [4] Name of Owner.

In lieu of a separate list for each Ring, it is permissible to provide a column on each page for each Ring, providing the first, or principal, Ring is placed to the left of the additional Rings.

Sec 4. Catalogs/Judges' Books. 

Catalogs and Judges' Books shall not be made available to Exhibitors or Judges prior to the open hour of the Show. [Note: Opening hour is defined as that time which the Show Hall is opened to allow the Exhibitors to begin checking in their entries.]







An Entry Clerk must be a superb record keeper.  





Entry Clerks hold the MOST responsible  position in a Cat Show.





Be prepared to process entries from any method of transmittal.








Every Entry MUST receive a confirmation.





NOTE:


It is likely that the Club requires the recording of more information than is on the entry form and/or programmed into the Entry Software.  Therefore, Entry Clerks should be prepared to use a supplemental Spreadsheet program (or alternative) having rows and columns to record and segregate this additional information, along with the dates and method of depositing the monies received.  Spreadsheets work best since they have the ability to total columns of numbers.  Be sure the program and your supplementary file have a corresponding referencing (numbering) system


A sample Additional Info data sheet is shown on page 7.
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